To make international scientific communication more efficient, research articles and other scientific publications, should be COMPLETE, CONCISE, and CLEAR. These generalized guidelines are intended to help authors, translators, and editors, to achieve this aim.
First of all:
• Do not begin drafting the whole paper until you are sure that your findings are reasonably firm and complete (O'Connor 1991) , allowing you to draw sensible and reliable conclusions.
• Before you start writing, preferably choose the journal to which you will submit your manuscript. Make sure that the journal's readership corresponds to your own target audience. Get a copy of the journal's instructions to authors and plan the article to fit the journal's preferred format in terms of overall length, number of figures required/allowed, etc.
Manuscripts should be COMPLETE, i.e. no necessary information should be missing. Remember that information is interpreted more easily if it is placed where readers expect to find it (Gopen & Swan 1990) . For example, the following information ought to be included in experimental research articles.
• Title: should be unambiguous, understandable to specialists in other fields, and must reflect the content of the article. Be specific, not general or vague (O'Connor 1991) . If relevant, mention in the title the study period and location, the international scientific name of the studied organism or the experimental design (e.g. case study or randomized controlled trial). Information given in the title does not need to be repeated in the abstract (as they are always published jointly), although overlap is unavoidable. 
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Articles to be Published in English * the manuscript and approved its final version (ICMJE 2010) . The authors listed first should be those who did most. Names of authors must be supplemented with their affiliations (during the study) and the present address of an author for correspondence. E-mail addresses of all authors should be provided, so that they can be contacted easily.
• Abstract: briefly explain why you conducted the study (BACKGROUND) , what question(s) you aimed to answer (OBJECTIVES), how you performed the study (METHODS), what you found (RESULTS: major data, relationships), and your interpretation and main consequences of your findings (CONCLUSIONS). The abstract must reflect the content of the article, as for most readers it will be the major source of information about your study. You must use all keywords within the abstract, to facilitate on-line searching for your article by those who may be interested in your results (many databases include only titles and abstracts). In a research report, the abstract should be informative, including actual results. Only in reviews, meta-analyses, and other wide-scope articles, should the abstract be indicative, i.e. listing the major topics discussed but not giving outcomes (CSE 2006 for all information extracted from other publications. In the list of references, include all data necessary to find them in a library or in the Internet. For non-English publications, give the original title (transliterated according to English rules if necessary), whenever possible followed by its translation into English in square brackets (CSE 2006) . Avoid citing inaccessible data. Do not include unpublished data in the list of references -if you must mention them, describe their source in the main body of the article, and obtain permission from the producer of the data to cite them.
• A different article structure may be more suitable for theoretical publications, review articles, case studies, etc.
• Some publications include also an abstract or a longer summary in another language. This is very useful in many fields of research.
• Remember to comply with the journal's instructions to authors in respect of abstract length, style of references, etc. Write CONCISELY to save the time of referees and readers.
• Do not include information that is not relevant to your research question(s) stated in the introduction.
The number of cited works should not be excessivedo not give many similar examples.
• Do not copy substantial parts of your previous publications and do not submit the same manuscript to more than one journal at a time. Otherwise, you may be responsible for redundant publication (see COPE flowcharts). This does not apply to preliminary publications, such as conference abstracts (O'Connor 1991). Moreover, secondary publications are acceptable if intended for a completely different group of readers (e.g. in another language or for specialists and the general public) and you have received approval from the editors of both journals (ICMJE 2010 (CSE 2006) , to avoid confusion with the number 1.
• Unlike many other languages, English has a decimal point (not comma). In numbers exceeding 4 digits to the right or left of the decimal point, use thin spaces (not commas) between groups of 3 digits in either direction from the decimal point (CSE 2006 ). • To denote centuries, months, etc., do not use capital Roman numerals, as they are rare in English. Because of differences between British and American date notation (see below), preferably denote months as whole words or their first 3 letters.
• If lesser-known geographic names are translated, the original name should also be mentioned, if possible, e.g. "in the Kampinos Forest (Puszcza Kampinoska)". Some additional information about location, climate, etc., may also be useful for readers.
• Remember that the text will be read mainly by foreigners, who may be unaware of the specific conditions, classifications or concepts that are widely known in your country; therefore, addition of some explanations may be necessary (Ufnalska 2008) . For example, the common weed Erigeron annuus is called Stenactis annua in some countries, so in English texts the internationally approved name should be used, while its synonym(s) should be added in brackets.
Text structure • Sentences generally should not be very long. Their structure should be relatively simple, with the subject located close to its verb (Gopen & Swan 1990 (Day & Gastel 2006 ). • Do not write about yourself "the author(s)", as this is ambiguous. Instead, write "we" or "I" if necessary, or use expressions like "in this study", "our results" or "in our opinion" (e.g. Hartley 2010 , Norris 2011 . Note that you should write "this study" only if you mean your new results. If you mean a publication mentioned in a previous sentence, write "that study". If you mean authors of a cited publication, write "those authors". • Remember that in scientific texts the word "which"
should be used in non-defining clauses, while "that" in defining clauses (i.e. meaning "only those that"). 
